Translate the following conditional sentences into English:

1. Я бы никогда не подумал, что это возможно, если бы я не увидел этого своими глазами.
2. Я бы не стал делать этого на твоем месте.
3. В случае, если тебе придется неожиданно уехать, пришли мне записку.
4. Пьеса понравилась бы мне больше, если бы она не была такой длинной.
5. Если бы не его болезнь, семья переехала бы в город.
6. Если бы он пришел вовремя, этого могло бы не случиться.
7. Если бы пошел дождь, я бы промокла до костей, так как на мне было очень легкое платье.
8. Куда бы ты пошел, если бы не было дождя?
9. Посиди с ним, и, если он вдруг попросит чего-нибудь, скажи мне.
10. Если бы я сказал что-нибудь подобное твоей тетушке, она сочла бы меня сумасшедшим.
11. Я буду у себя дома весь вечер на случай, если ты передумаешь.
12. Возможно, он чувствовал и вел бы себя иначе, если бы обстоятельства были иными.
13. Если бы ты не был так занят, мы могли бы пойти куда-нибудь пообедать.
14. Если бы я задержался еще на один момент, я не знаю, что я мог бы наговорить.
15. Если бы у нас не было багажа, мы могли бы дойти до станции пешком.
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7. Writing reports

Introduction and tips (Writing reports)

«  ANSWER THE QUESTION

« PLAN your report

« Make sure you have at least 4 paragraphs

« Every paragraph should have a heading which explains what the paragraph is about.

« Youfirst paragraph heading will be INTRODUCTION and your last, CONCLUSION

«  Always start with To: E.g. To: Ms Jones

« Put From: on the line below and then add your name.

« Put Subject: on the next line. Choose a heading that describes clearly what the report is
about

« You do not need to put the date but you can if you want to

« Use formal language.

« Do ot use contractions

« Try to make recommendations in the final paragraph.

« REVISE your report to correct mistakes

Useful phrases (Writing reports)

Introductory Information:

To:
From:
Subject:
Date:

Headings - to include:

« Introduction
« Subject of each paragraph:
« Conclusion or recommendation(s):

Introductory Paragraph

As requested | have ...
This involved visiting

This involved looking at
This involved investigating
My findings are outlined below.
My findings are presented below.
I outline my findings below.

Recommending:

« I'would like to suggest
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1 would like to recommend
I therefore suggest

I therefore recommend

I therefore suggest that we do not

| therefore recommend that we do not ...
| therefore do not suggest

I therefore do not recommend

I therefore recommend

I believe we should recommend

I believe we should not recommend ....
You may wish to consider

Sample questions (Writing reports)

1. You help out at a music festival which is held in your town every year.
This takes place outdoors over one weekend. The organisers want to improve
the festival and so have asked you to write a short report.. You should comment
on the site, the programme, the food and other facilities, the cost and anything
else you consider relevant.

Wite your report of 120-180 words in an appropriate style.

2. Some American students are on an exchange programme with your college
for a month. The college has asked you to write a report on entertainment in your
area for the teacher who is in charge of the group. You should give advice on such
things as types of entertainment, venues and prices.

Wiite your report of 120-180 words in an appropriate style.

3. Your headteacher (or University Chancellor) has sent you a letter explaining that
the govemment is awarding 50, 000 euro grants to organizations which are making big
efforts to become greener.

He asks you to tour the school (or university) to see what can be done to make the building
more environmentally friendly.

Then he wants you to write a report describing the current situation and making
recommendations on how improvements can be made.

Write your report in 120-180 words in an appropriate style.

4. You belong to a youth club which is subsidised by the village council.
The youth club leader has asked you to write a report on the activities of the club
to help the council decide whether or not they will increase the small grant they
give every year.

Write your report in 120-180 words in an appropriate style.
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